
Introduction

What is Ekattor 8 -

Ekattor 8 is a collection of programs designed to assist schools in administering their executive 
responsibilities on a day-to-day basis. Ekattor 8 is an updated version of Ekattor ERP (Enterprise 
Resource Planning). Also, Ekattor 8 is designed for SAAS (Software as a Service) projects. 

This school management system empowers schools to keep track of their daily operations while 
centralizing their resources and information. This managing system helps to reduce the pressure of 
managing a large amount of data from the school. Also, this version is designed for SAAS. So, you 
can easily make money with Ekattor8.

What is SAAS?
SAAS (Software as a Service) is one of the three main categories of cloud computing. It is a 3rd party 
application over the internet. Google services in Microsoft office and Netflix accounts is the example 
of SAAS.

Who is Ekattor 8 for?
Ekattor 8 school management system ERP is an online platform where authorities can operate daily 
activities and control school data with the SAAS feature.

Ekattor 8 is helpful for: 

Schools 
Colleges 
Universities 
Training centers
SAAS (Software as a Service)
Other educational institutions etc.

Basics

Users of Ekattor 8 -

Ekattor 8 provides the best user experience. This school management system is designed to manage 
seven kinds of users. They are-

Superadmin
Admin
Teacher



Parent
Student
Accountant
Librarian

In Ekattor 8, every user has to play different roles with different permissions to operate the daily 
activities of an educational institution. This permission helps the users to control and run the institute 
smoothly.

Superadmin:
A superadmin has to play the most crucial role. He has the highest number of privileges and 
permissions. A superadmin can add, edit, and remove school admin, and other activities. A 
superadmin can create schools, manage bundle addons and subscription packages, and configure 
settings.  

Admin:
An admin has the highest permissions and privileges after superadmin. An admin can monitor, 
control, and take action on academics, examinations, live classes, accounting, and back-office-related 
activities. But for a particular institute. 

Teacher:
A teacher's role is oriented toward teaching and academic-related activities. He has permission to 
overview the list of students, class routine, subjects, event calendar, and back-office activities. He can 
overview, edit, and delete students and their parent's information. 

The teacher can create the syllabus, add or edit new live classes, and provide marks and comments 
on the examination.

In Ekattor 8, a teacher can add assignments, publish, draft, expire, make questions and review them, 
and he can also create and modify online courses here.

Parent:
In Ekattor 8, a parent can overview the teacher's list, academic (daily attendance, class routine, 
syllabus, and event calendar), and back-office activities. Parents can also monitor the exam marks 
and grades. They can pay fees for their children in this panel.

Student:
A student has permission to overview the list of teachers, daily attendance, class routine, syllabus, 
event calendar, back-office, exam marks, and grades in Ekattor. A student can overview marks, and 
comments, and submit their assignment. They can also join live classes, pay feeses, issue books 
from the library, watch online courses and get specific course information from here.

Accountant:
In this panel, an accountant gets all the permission for financial activities. An accountant has 
permission to add, edit and delete expense and expense categories. They can add mass or single 
invoices, and export reports in CSV, PDF, and Print. 

Librarian:
A librarian has track of every book in the library, and they will get all library-related activities 
permissions. They also have permission to issue books, and they can add, edit, and remove books 



from the library and have permission to issue books.

Ekattor 8 terms -

Package:
Ekattor 8 is SAAS (Software as a service) based application. You can earn money by selling 
subscriptions as packages. Also, you can add, update, delete, or activate/deactivate your own 
customized packages within a few clicks.

Users (School admin) can purchase your offered packages to run their schools on your application. 
You can create your packages for different durations. For example, weekly, monthly, or yearly. Users 
(School admin) have to pay based on their package duration. 

If a user (School) purchases the monthly package from your application, your user has to pay the 
subscription fees after completing months. That's how the package system works on EKattor 8.

Event Calendar:
The school admin can manage the event calendar from their panel. With this event calendar, students 
and parents can see the upcoming and previous school events with detailed information. They can 
also filter their calendar event based on month, week, day, and list from the school event calendar.

Grade book:
The admin and the teachers can see the exam results through the grade book option. They can 
specifically overview students' exam results by class, section, and exam name. With this grade book, 
admin and teachers can easily understand the exam result of a particular class or section, or exam.

The admin or teachers can also download the grade book by selecting the "Export report" button 
after clicking on the "Filter" button. They can download the grade books in 3 different ways. They are:

1. As CSV file
2. As PDF file
3. Get the hardcopy through Printout

Offline admission:
The school admin can add their student's admission data to the application. They can upload the 
information in 3 ways. They are:

Single student admission: In this form, the admin can only enroll a student in their application with 
detailed information.

Excel upload: The school admin can upload students' enrollment information to the application 
through the excel upload. In this enrollment process, the admin can upload all the student's 
information in a CSV file and upload it to the application. With this process, the admin can upload 
multiple students' information to the application with a click.

Landing page/frontend page:
Ekattor 8 offers you to manage your frontend page. On this frontend, users can register their schools. 
Also, you can show school features, subscription packages, FAQs, Email, and contact information 
here. Your users can choose and subscribe to any suitable packages from this page after logging in. 
You can also manage FAQs from the backend settings. Add an email address to the landing page, 



where your users can send you emails. You can also enable/disable your landing page if you want. If 
your choose to disable your landing page, your users can not see the landing page/frontend page in 
your application.

In the footer section of this landing page/frontend, you can manage your description of your 
application and social media links. Your contact info will automatically be added from the database 
info. 

School Registration form:
New schools can register in your application from the landing page by themselves. To register, they 
have to provide the school and admin's info in the school registration form. After being registered, 
schools can purchase a suitable subscription package and start to get the features of your application 
to their schools.

Getting Started

System requirement -

Server type: Apache server
Php version: 8.1.6 or higher
Database: Mysql

How Ekattor 8 works -

Ekattor 8 is a school management system, which works with a combination of 7 users. Ekattor 8 
offers you the feature to add and control several admins under one superadmin. You can add a 
premium addon to manage multiple schools under one authority.

1. Install the application on your server.
2. Configure the application settings from the superadmin panel.
3. Manage the users of Ekattor 8. (Create, update info, delete admins, teachers, parents, students, 

accountants, and librarians)
4. Manage different academic activities like- daily attendance, syllabus, class, class routine, 

subject, classroom, and event calendar.
5. Manage examination panel.
6. Manage financial panel.
7. Manage back-school panel.



How to install -

The installation process of Ekattor8 is as simple as other applications available online. Follow the 
steps carefully to install and run your business.

Upload the downloaded zip(Ekattor8.zip) file from CodeCanyon to your server. 
You can upload anywhere inside your public_html folder or any sub-folder you want. Just keep 
in mind the directory where you are. 
Unzip the file. 
Go to your preferred web browser and type the URL where you have the files.

Example: example.com/ekattor8

Unzipped the file. For example - if you have a domain example.com and unzipped the files 
inside a folder "Ekattor8," the URL will be example.com/ekattor8. 
The first step is installation. Before starting, you will need to have the CodeCanyon purchase 
code, the database name, username, password, and the database host in the installation 
process. You can get the purchase code from your purchase information on Codecanyon. You 
will need to create a new database on your server to have the database information. You will 
also need to ensure that the files in /application/config/database.php and 
/application/config/routes.php have written permission. You should also verify if your server has 
PHP CURL enabled. after you hit the "Start Installation Process" button.

Provide all write permissions for required files and enable the CURL.
If everything is fine and has a green checkmark on every required file, click on the "Continue
" button.



You have to provide the previously created database credentials correctly. Click on the "
Continue" button.

Now select the "Install" button.
Provide the school name, academic session, system name, superadmin's name and email, 
application password, and time zone. Then, Click on the "Set me up" button. 
Provide the administrator's email and password. 
Click on the "Log in" button.



Congratulation! Your Ekattor ERP installation process is complete.

Website backend -

You can operate the application from the backend. In Ekattor 8, every user has different roles to play. 
To make every user's experience more user-friendly, they will get an intuitive dashboard to see the 
current situation of their panel. 

Superadmin: As a superadmin, you can add, approve, and manage other schools. You can also 
manage your customized subscription packages, and manage addon bundles to enhance the 
features of your application. In Ekattor 8, you can configure the system settings, payment settings, 
language settings, SMTP settings, about, and session manager. They can also update their account 
from their settings option. 

Admin: An admin has the responsibility to manage a school. They can of their school's manage 
users, academic activities, admissions, examinations, and the back office of their schools. Also, the 
school admin can configure the school and website settings of their schools. They can also pay their 



subscription fees. They can also update their account from their settings option. 

Teacher: In Ekattor 8, teachers can take attendance, provide marks (if the admin assigned them 
permissions), and create the syllabus. They can also overview academic activities, and exam lists, 
and manage their account.



Students: Students can see their daily attendance, class routine, subjects, and syllabus. They can 
download their syllabus from their panel. They can also see teachers' information, exam marks and 
grade, noticeboard, issued books information, and pay their fees.



Parents: Parents can see their child's daily attendance, other academic activities, exam results, and 
grades, and they can pay their child's fees from their panel.

Accountant: An accountant can manage their school expanse-related activities, they can create 
academic fees, and expense categories and manage expense information in Ekattor 8. They can also 
update their account from their settings option. 



Librarian: A librarian can manage the school's library and its related information. They can manage 
the book list of the school's library, and issue book information to the students. They can also update 
their account from their settings option. 



Managing schools -

Ekattor 8 is SAAS (Software as a service) based application. You can earn money by selling 
subscriptions as packages. Also, you can add, edit, update, and accept schools from the pending list 
as a superadmin. 

Adding a new school:
To add a new school, you can follow the steps as a superadmin below:

Log in to the application
Click on the "Create school" option from the left menu.



Provide the required information about the new school.
Click on the "Submit" button for confirmation.



Editing a school's info:
To update a school's info, you can follow the steps as a superadmin below:

Log in to the application
Select the "Schools" option from the left menu.
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Choose a school from the list.
Click on the action option for more options.



Select the "Edit" button for confirmation.

Update required info.
Click on the "Save" button to save the info.



Active/Deactivate a school's info:
To active or deactivate a school from your application, you can follow the steps as a superadmin 
below:

Log in to the application
Select the "Schools" option from the left menu.
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Choose a school from the list.
Click on the action option for more options.



Select the "Active/Deactivate" button for confirmation.
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Package -

Ekattor 8 is SAAS (Software as a service) based application. You can earn money by selling 
subscriptions as packages. Also, you can add, update, delete, or activate/deactivate your own 
customized packages within a few clicks.

Adding New package:
You can add new customized packages as a superadmin. To add a new package, you can follow the 
steps below:

Log in to the application.
Select the "Package" option from the left menu.
Tap on the "Add Package" button to add a new package.

Provide the required information.
Click on the "Create package" button to add a new subscription package.



NB: Select the "Paid" option if you want to make a premium package and if you want to make a free 
package, click on the "Trail" option from the "Package type." 

Updating package:
You can also update the subscription package in Ekattor 8. To edit the package, you can follow the 
steps below:

Log in to the application.
Select the "Package" option from the left menu.



Select a package from the list.
Click on the "Action" button for more options button.

Select the "Edit" option.



Update required information.
Click on the "Update" package button.



Deleting package:
To delete the package, you can follow the steps below:

Log in to the application.
Select the "Package" option from the left menu.



Select a package from the list.
Click on the more options button.

Select the "Delete" option.
Click on the "Yes" button for confirmation.



NB: You can delete a package if your users didn't purchase that package. But you can not delete a 
package that your users have purchased.

Archive package:
You make your subscription package inactive by marking them as an archive. You can also make 
your archived package active within a few clicks. 

To make your package an archive, you can follow the steps below:
Log in to the application.
Select the "Package" option from the left menu.
Select a package from the list.
Click on the "Action" button for more options button.

Select the "Edit" option.



Tap on the "Archived" from the "Interval" option. 



Click on the "Update package" button.

To make your package active from the archived, you can follow the steps below:
Log in to the application.
Select the "Package" option from the left menu.
Tap on the "Archive" tab.



Select a package from the list.
Click on the "Action" button for more options button.
Select the "Edit" option.

Tap on the "Archived" from the "Interval" option. 



Click on the "Update package" button.

Content safety -

Ekattor 8 is a school management system designed to assist the school in administering executive
responsibilities daily basis.

When you use Ekattor 8, you have to be very responsive to using the information about users. You
have no authority to publish the information. Also, you can not use the information for any personal
use. Overall, Ekattor 8 does not support any unethical content.

You can not use any contents that harm any religion. You are not allowed to make any political
discussion, personal promotion, or any abusive words in this application.



Quick start guide -

To start your application quick, you need to follow the steps below:
Complete the installation process following the installation guide.
Log in to the application as superadmin.
Create subscription packages for schools.
Add schools and provide the respective login credentials to the school's admin.
Log in to the application as a school admin
Purchase a suitable package and get access to all other features.
Configure the payment settings, and check the school and subscription information.
Create other users of the application. (Students, teachers, parents, students, accountants, and 
librarian)
Add academic activities (Class, section, syllabus, subject, department, attendance, class 
routine, and grade book)
Manage fees 

By following these steps, the school admin can manage all other activities in Ekattor 8 application.

Managing users

Offline admission -

Only the admin can add/enroll new students in Ekattor8. To enroll a student in the application, the 
admin can follow the steps below:

Log in to the application as an admin.
Select the "Admissions" option from the left menu.



After navigating to the "Offline admission" option, the admin can see two ways to enroll a student in 
the application. They are:

1. Single admission
2. Excel upload

Single student admission:
In this admission form, the admin can add students individually. Admin can enroll a student at a time 
in this student admission form. To add a student in "Single student admission" the admin can follow 
the steps below:

Select the "Admissions" option from the left menu.
Click the "Offline Admission" option from the sub-menu.
Select the "Single student admission" option.

Provide the required information.
Click the "Add student" button to add a student.



Excel upload:
The admin can upload an excel file to enroll a list of students with a single click. To upload an excel 
file, the admin can follow the simple steps below:

Select the "Admissions" option from the left menu.
Choose the "Offline Admission" option from the sub-menu.
Select the "Excel upload" option.



Provide required information.
Click on the "Generate CSV file" button. (By clicking the button, the admin can generate a CSV 
file)
Select the "Upload CSV" option and upload a CSV file from the device.
Click on the "Add student" button to add students from the uploaded CSV file. 

Managing students -

After completing the admission process of the students, the admin can update the student's 
information, delete or generate ID cards, and overview the student's info at a glance. To manage the 
student's information, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Student" option from the sub-menu.



Select a student to manage their information.

In this "Studnet" option, the admin can see the list of students' names, emails, contact numbers, and 
addresses. The admin can also generate ID cards, update info, or remove the accounts of a student 
from here.

Generating ID cards:
The admin can generate ID cards for their students individually with Ekattor8. To generate an ID card, 
they can follow the steps below:

Choose a student from the "Student" option.
Select the "Action" button for more options.

Tap on the "Generate ID card" option.



Select the "Print" option to generate a school ID card for a student. (The student's information 
will automatically appear on the ID card)



Updating a student's information:
The school admin can update a student's information if they want. For this, they can follow the steps 
below:

Choose a student from the "Student" option.
Select the "Action" button for more options.

Tap on the "Edit" option.

Update required information.
Click on the "Update student" button.





Deleting a student's information:
The admin can remove a student from their school within a few clicks. For this, they can follow the 
steps below:

Choose a student from the "Student" option.
Select the "Action" button for more options.

Tap on the "Delete" option.

Select the "Yes" button for confirmation.

Managing admin -



An admin can create multiple admins to operate the school with less pressure work. An institute can 
operate much more efficiently with multiple admins. Ekattor8 provides the feature to create more than 
one admin in a school.

Creating an admin:
To create more admins in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Admin" option from the sub-menu.
Select the "Create Admin" button to create a new admin.

Provide the new admin's name, email, password, phone number, blood group, and address.
Upload a photo of the new admin. (The admin can choose the image from their device)
Click on the "Create Admin" button.



Updating an admin's information:
To update an admin's information in Ekattor8, the admin can follow the steps below:



Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Admin" option from the sub-menu.
Select an admin from the list.
Click on the "Action" button for more options.

Select the "Edit" option.

Update required information.
Click on the "Update admin" button.

Deleting an admin:
To delete an admin's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.



Click on the "Admin" option from the sub-menu.
Select an admin from the list.
Click on the "Action" button for more options.

Select the "Delete" option.

Select the "Yes" button for confirmation.

Managing teachers -

An admin can create multiple teachers in a school. With a few clicks, the admin can create teachers 
for the students.



Creating a new teacher:
To create more teachers in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Teacher" option from the sub-menu.
Select the "Create Teacher" button to create a new teacher.

Provide the new teacher's name, email, password, phone number, blood group, and address.
Upload a photo of the new teacher. (The admin can choose the image from their device)
Click on the "Create teacher" button.





Updating teacher's information:
To update a teacher's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Teacher" option from the sub-menu.
Select a teacher from the list.
Click on the "Action" button for more options.

Select the "Edit" option.

Update required information.
Click on the "Update teacher" button.





Deleting teacher's information:
To delete a teacher's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Teacher" option from the sub-menu.
Select a teacher from the list.
Click on the "Action" button for more options.

Select the "Delete" option.

Select the "Yes" button for confirmation.

Teacher’s permission -



Admin can assign different permissions to the teachers in Ekattor 8. The admin can control and 
monitor the teacher's permission within a few clicks. To assign permissions to the teachers, the admin 
can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Teacher Permission" option from the sub-menu.

Filter the result.
Assign permissions to the teachers by switching buttons.



Managing parents -

The admin can create, update, or remove a parent's information from the application if they want. An 
admin can only manage their assigned school's information. 

Creating a parent:
To create a parent in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Parent" option from the sub-menu.
Select the "Create parent" button to create a new parent.

Provide the new parent's name, email, password, and, birthdate. 
To select the child provide class, section, and, select the child. (Admin can add multiple children 
by selecting the "+" button or remove children by clicking on the "X" button.)
Upload a photo of the new parent. (The admin can choose the image from their device)
Click on the "Create parent" button.





Updating parent's information:
To update a parent's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Parent" option from the sub-menu.
Select a parent from the list.
Click on the "Action" button for more options.

Select the "Edit" option from the list

Update required information.
Click on the "Update parent" button.





Deleting parent's information:
To delete a parent's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Parent" option from the sub-menu.
Select a parent from the list.
Click on the "Action" button for more options.

Select the "Delete" option from the list.

Select the "Yes" button for confirmation.

Managing accountant -



The school admin can manage their assigned school's accounts. They can add a new accountant for 
the school, and update or remove the accountant's information from their panel.

Creating an accountant:
To create an accountant in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Accountant" option from the sub-menu.
Select the "Create accountant" button to create a new accountant.

Provide the new accountant's name, email, password, phone number, blood group, and address.
Upload a photo of the new accountant. (The admin can choose the image from their device)
Click on the "Create accountant" button.



Updating accountant's information:
To update an accountant's information in Ekattor8, the admin can follow the steps below:



Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "accountant" option from the sub-menu.
Select an accountant from the list.
Click on the "Action" button for more options.

Select the "Edit" option.

Update required information.
Click on the "Update accountant" button.



Deleting accountant's information:
To delete an accountant's information in Ekattor8, the admin can follow the steps below:



Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Accountant" option from the sub-menu.
Select an accountant from the list.
Click on the "Action" button for more options.

Select the "Delete" option.

Select the "Yes" button for confirmation.

Managing librarian -

An admin can manage their assigned school's librarians for the library. They can add a new librarian 
for the school, and update or remove the librarian's information from their panel.

Creating a librarian:
To create a librarian in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.



Click on the "Librarian" option from the sub-menu.
Select the "Create librarian" button to create a new librarian.

Provide the new librarian's name, email, password, phone number, blood group, and address.
Upload a photo of the new librarian. (The admin can choose the image from their device)
Click on the "Create" button.



Updating librarian's information:
To update a librarian's information in Ekattor8, the admin can follow the steps below:



Log in to the application as an admin.
Select the "Users" option from the left menu.
Click on the "Librarian" option from the sub-menu.
Select a librarian from the list.
Click on the "Action" button for more options.

Select the "Edit" option.

Update required information.
Click on the "Update librarian" button.



Deleting librarian's information:
To delete a librarian's information in Ekattor8, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Users" option from the left menu.
Select a librarian from the list.
Click on the "Action" button for more options.



Select the "Delete" option.

Select the "Yes" button for confirmation.

Academic activities

Daily attendance -

The school admin and teachers can take the attendance of a school. Only the permission-assigned 
teachers can take the student's attendance from their panel. To take the attendance admin/teacher 
can follow the steps below:



Log in to the application as a teacher/admin.
Select the "Academic" option from the left menu.
Click on the "Daily Attendance" option from the sub-menu.
Select the "Take Attendance" button.

Provide date, class, and section.
Click on the "Show student list" button to take attendance.

Click on the "Present/Absent" option to take the student's attendance.
Select "Present all" or "Absent all" to take daily attendance.
Choose "Update attendance" to complete the action.





Admin, teachers, students, and parents can see the attendance history by providing the required 
information from their panel. For this they can follow the steps below:

Log in to the application as a user.
Select the "Academic" option from the left menu.
Click on the "Daily Attendance" option from the sub-menu.
Provide required information.
Click on the "Filter" button to see the attendance of students.



Class routine -

The admin can create the class routine for the students in a particular school in Ekattor 8. The school 
admin can update or remove the class routine whenever they need it. Teachers, students, and 
parents can see the academic class routine by providing the required information from their panel. 



Adding a class routine:
To add a routine for a class, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class routine" option from the sub-menu.
Tap on the "Add class routine" button.

Provide required information to create a class routine.
Click on the "Add class routine" button to save the syllabus.



Updating a class routine:



The admin can also update the class routine for a particular class or section. For this, the admin can 
follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class routine" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the individual class 
routine.
Select the more icon for more potion

Click on the "Edit" option



Update required information.
Click on the "Edit class routine" button to save the updated class routine.



Removing a class routine:



The admin can remove a class's routine from their panel. To remove a class routine, the admin can 
follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class routine" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the individual class 
routine.
Select the more icon for more potion

Click on the "Delete" option



Click on the "Yes" button for confirmation.

Subject -

The admin can select subjects for the classes in the assigned school in Ekattor 8. The school admin 
can update, remove, or add subjects to the classes whenever their need. Teachers, students, and 
parents can see the subjects by providing the required information from their panel. 

Adding subject for a class:
To add subjects for a class, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Subjects" option from the sub-menu.
Tap on the "Add Subject" button.



Provide required information to create a subject for a class.
Click on the "Add subject" button to save the syllabus.

Updating a subject:
The admin can also update the subjects for a particular class or section. For this, the admin can 
follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Subjects" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the individual subject.
Select the "Action" button for more options.



Click on the "Edit" option.

Update required information.
Click on the "Edit subject" button to save the updated information.



Removing a subject from the class:
The admin can remove a class's subject from Ekattor 8. To remove a class routine, the admin can 
follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Subjects" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the subjects.
Select the "Action" button for more options.

Click on the "Delete" option.



Click on the "Yes" button for confirmation.

Syllabus -

The admin and teachers can create the syllabus for the classes in a particular school in Ekattor 8. 
The school admin and teachers can update or remove the academic syllabus whenever they want. 
Students and parents can see the academic syllabus by providing the required information from their 
panel. 

Adding class syllabus:
To add a syllabus for the students, the admin and teachers can follow the steps below:

Log in to the application as an admin or teacher.
Select the "Academic" option from the left menu.
Click on the "Syllabus" option from the sub-menu.
Tap on the "Add syllabus" button.



Add syllabus title, class, section, and subject.
Upload syllabus (The admin can upload syllabus files from their devices)
Click on the "Add class syllabus" button to save the syllabus.

Updating class syllabus:



The admin or teacher can also update the syllabus for a particular class or section. For this, they can 
follow the steps below:

Log in to the application as an admin or teacher.
Select the "Academic" option from the left menu.
Click on the "Syllabus" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the individual class 
syllabus.
Select the "Action" button for more options.

Click on the "Edit" button.

Update required information.
Click on the "Edit class syllabus" button to save the updated syllabus.



Removing class syllabus:
The admin and teachers can remove a particular class's syllabus from their panel. To remove a class 
syllabus, they can follow the steps below:

Log in to the application as an admin or teacher.
Select the "Academic" option from the left menu.
Click on the "Syllabus" option from the sub-menu.
Provide required information and click on the "Filter" button to manage the individual class 
syllabus.
Select the "Action" button for more options.



Click on the "Delete" button.

Click on the "Yes" button for confirmation.

Students and parents can see the class routine and download it by providing the required information 
from their panel. For this they can follow the steps below:

Log in to the application as a user.
Select the "Academic" option from the left menu.
Click on the "Syllabus" option from the sub-menu.
Provide required information.
Click on the "Filter" button to see the syllabus
Choose a syllabus.
Select the "Download" button from the selected syllabus to download.



The students and parents can also download the class routine by selecting the "Export report" 
button after clicking on the "Filter" button. They can download the class routine in 3 different ways. 
They are:

1. As PDF file
2. Get the hardcopy through Printout

Class -

The admin can add classes for the assigned school in Ekattor 8. The school admin can update, 
remove, or add classes to their school.

Adding a new class: 
To add a class, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class list" option from the sub-menu.
Tap on the "Add class" button.



Provide required information to create a class.
Click on the "Add subject" button to save a new class.

Updating a class:
The admin can also update classes for the assigned school. For this, the admin can follow the steps 
below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class list" option from the sub-menu.
Select a class
Click on the "Action" button for more options.



Select the "Edit class" button.

Update required information.
Click on the "Edit class" button to save the updated information.

Removing a class:
The admin can remove a class from Ekattor 8. To remove a class, the admin can follow the steps 
below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class list" option from the sub-menu.
Select a class.



Click on the "Action" button for more options.

Select the "Delete" button.

Click on the "Yes" button for confirmation.

Managing class section:
Admin can also manage sections based on their classes. The admin can add or remove a section 
within a few clicks. To manage sections the admin can follow the below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Class list" option from the sub-menu.
Select a class
Click on the "Action" button for more options.



Select the "Edit section" button.

Add a section by clicking the "+" button and remove the section by clicking the "-" button. 
(Admin can also change the section name)
Click on the "Update" button to save the sections.



Classroom -

The admin can manage classrooms for the assigned school in Ekattor 8. The school admin can 
update, remove, or add classrooms to their school.

Adding a new classroom: 
To add a classroom, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Classroom" option from the sub-menu.
Tap on the "Add Classroom" button.

Provide required information to create a classroom.
Click on the "Add subject" button to save a new classroom.



Updating a classroom:
The admin can also update classrooms for assigned schools. For this, the admin can follow the steps 
below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Classroom" option from the sub-menu.
Select a class.
Click on the "Action" button for more options.

Select the "Edit" option.



Update required information.
Click on the "Edit classroom" button to save the updated information.

Removing a classroom:
The admin can remove a classroom from Ekattor 8. To remove a class, the admin can follow the 
steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Classroom" option from the sub-menu.
Select a classroom.
Click on the "Action" button for more options.



Select the "Delete" option.

Click on the "Yes" button for confirmation.

Department -

The admin can manage multiple departments in a school. The school admin can update, remove, or 
add departments to their school.

Adding a new department: 
To add a department, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.



Click on the "Department" option from the sub-menu.
Tap on the "Add department" button.

Provide required information to create a department.
Click on the "Add department" button to save a new department. ekattor-8-adding-department-
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Updating a department:
The admin can also update departments for assigned schools. For this, the school admin can follow 
the steps below:

Log in to the application as an admin.
Select the "Academic" option from the left menu.
Click on the "Department" option from the sub-menu.
Select a class
Click on the "Action" button for more options.



Select the "Edit" option.

Update required information.
Click on the "Edit" button to save the updated information.

Removing a department:
The admin can remove a department from Ekattor 8. To remove a department, the admin can follow 
the steps below:

Log in to the application as an admin.



Select the "Academic" option from the left menu.
Click on the "Department" option from the sub-menu.
Select a department.
Click on the "Action" button for more options.

Select the "Delete" option.

Click on the "Yes" button for confirmation.

Grade book -

The admin and the teachers can see the exam results through the grade book option. They can 
specifically overview students' exam results by class, section, and exam name. With this grade book, 
admin and teachers can easily understand the exam result of a particular class or section, or exam. 
To watch the grade book, the admin and teachers can follow the steps below: 

Log in to the application.
Select the "Academic" option from the left menu.



Click on the "Gradebooks" option from the sub-menu.
Provide required information and click on the "Filter" button to see the exam result of a 
particular class, section, or exam.

The admin or teachers can also download the grade book by selecting the "Export report" button 
after clicking on the "Filter" button. They can download the grade books in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Exam management

Offline Exam -

A school admin can create the examination and publish the exam date at a school. They can also 
add, update, or remove exams, exam dates, or other related information within a few clicks.

Adding an exam:
To add an exam to the school, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Offline exam" button from the sub-menu.
Select the "Add exam" button to add a new exam.



Provide the required information about the new exam.
Click on the "Create" button.



Updating an examtionation:
The admin can update the information about the exam after creating them. To update the 
examination's information, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Offline exam" button from the sub-menu.
Select a class to find the exam quickly and click on the "Filter" button.
Select an exam from the list.
Click on the "Action" button for more options.



Select the "Edit" option.

Update required information.
Click on the "Update" button for confirmation.



Removing an examination:
To remove an examination, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Offline exam" button from the sub-menu.
Select a class to find the exam quickly and click on the "Filter" button.
Select an exam from the list.
Click on the "Action" button for more options.



Select the "Delete" option.

Click on the "Yes" button for confirmation.

The admin can also download the exam list by selecting the "Export report" button after clicking on 
the "Filter" button. They can download the examination list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Marks -

The admin and teachers can provide marks to the students in an examination. They can provide 
select different classes, sections, and exam terms to provide marks and comments. They can also 
change the marks and comments if they need to. Students and parents can also the exam marks 
from their panel.

To add marks and comments to the student's exam, they can follow the steps below:



Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Marks" option from the sub-menu.
Provide the required information and click on the "Filter" button to select a specific examination. 
Provide marks and comments to individual students
Click on the green ticked icon to save marks and comments. 

Students and parents can also download the marks by selecting the "Export report" button after 
clicking on the "Filter" button. They can download the marks list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Promotion -

The admin can individually promote students from one session to another within a few clicks in 
Ekattor 8. To promote students from one session to another session, the admin can follow the steps 
below:

log in to the application.
Select the "Examination" option from the left menu.
Click on the "Promotion" option from the sub-menu.
Provide the required information and click on the "Manage promotion" button to individually 
promote students from one session to another. 
Select a student from the list.



Click on the "Enroll to" (Next Session) button for promotion.

Grade -

The admin can create grades for a school. Students can see their marks according to their grades. 
Teachers, parents, and students can see the grades on the examination. The admin can add, update, 
or remove a grade from the school within a few clicks.

Adding a grade:
To add a grade, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Grade" option from the sub-menu.
Choose the "Add grade" option.



Provide the required information.
Click on the "Save grade" button to add a new grade.

Updating a grade:
To update a grade, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Grade" option from the sub-menu.
Select a grade from the list.
Click on the "Action" button for more options.



Select the "Edit" button.

Update the required information.
Click on the "Update grade" button for confirmation.



Deleting a grade:
To delete a grade, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Grade" option from the sub-menu.
Select a grade from the list.
Click on the "Action" button for more options.

Select the "Delete" button.



Click on the "Yes" button for confirmation.

Exam category -

The school admin can create exams for their schools. In Ekattor 8, the admin has to create the exam 
category to create an exam. The admin can update, edit, or remove the exam category from their 
panel within a few clicks. 

Adding new exam category:
To add a new exam category for the schools, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Exam Category" option from the sub-menu.
Tap the "Add Exam Category" button to add a new exam category.

Provide the required information.



Click on the "Create Category" button to save the data.

A new exam category has been created. The admin can select the exam category while creating 
exams for a school.

Editing the exam category: 
To edit the exam category for the schools, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Exam Category" option from the sub-menu.
Select a category from the list.
Click on the "Action" button for more options.

Select the "Edit" option.



Update the required information.
Click on the "Update category" button.

Deleting the exam category:
To delete the exam category for the schools, the admin can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Exam Category" option from the sub-menu.
Select a category from the list.
Click on the "Action" button for more options.



Select the "Delete" option.

Click on the "Yes" button for confirmation.

Accounting

How to create academic fees -

In ekattor 8, the admin and accountants can create the student's fees. Parents and students can pay 
student fees from their panel. The admin and accountants can create the student's fees in 2 ways. 
They are: 

1. Mass invoice: The admin and accountants can create fees for a class/section, or school.
2. Single invoice: The admin and accountants can create fees for a single student with a single 

invoice.

Adding invoice: (Single invoice)
To add a single student invoice, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Student fee manager" button.
Click on the "Add Single Invoice" button for confirmation.



Provide the required information.
Click on the "Create invoice" button.



Adding invoice: (Mass invoice)
To add mass student invoices, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Student fee manager" option. from the sub-menu.
Click on the "Add Mass Invoice" button for confirmation.



Provide the required information.
Click on the "Create invoice" button.



The admin and accountant can also export total invoice reports, edit, delete, or print a single invoice 
from their panel.

Printing individual student invoices:
To print the student's fees, the admin and accountant can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Student fee manager" button.
Provide the required information and click on the "Filter" button to get the exact result.
Select an invoice from the list.
Click on the "Action" button for more options.



Tap on the "Print invoice" button.

Select the "Print" option from the invoice.



Editing student's invoice:
To edit the student's fees, the admin and accountant can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Student fee manager" button.
Provide the required information and click on the "Filter" button to get the exact result.
Select an invoice from the list.
Click on the "Action" button for more options.



Tap on the "Edit" button.

Provide the required information to the invoice.
Select the "Update invoice" button for confirmation.



Deleting student's invoice:
To delete the student's fees, the admin and accountant can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Student fee manager" option from the sub-menu.
Provide the required information and click on the "Filter" button to get the exact result.
Select an invoice from the list.
Click on the "Action" button for more options.



Tap on the "Delete" button.

Select the "Yes" button for confirmation.

The admin and accountant can also download the student fees by selecting the "Export report" 
button after clicking on the "Filter" button. They can download the invoices in 3 different ways. They 
are:

1. As PDF file



2. Get the hardcopy through Printout

How to pay academic fees -

Students and parents can pay the fees from their panel. Within a few steps students and parents can 
pay their fees with Ekattor 8. To pay the fees, students and parents can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Fee manager" option from the sub-menu.
Provide the required information to find the fee and click on the "Filter" option.
Select an unpaid invoice.
Click on the "Actions" button for more options.

Select the "Pay" button to pay.

Choose a suitable payment gateway.
Provide the required information to complete the payment.



Students and parents can also download the individual invoices. To download an invoice, students 
and parents can follow below:

 Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Fee manager" option from the sub-menu.
Provide the required information to find the fee and click on the "Filter" option.
Select an invoice.
Click on the "Actions" button for more options.

Select the "Print invoice" button.

Click on the "Print" button from the invoice.

Students and parents can also download the fees list by selecting the "Export report" button after 
clicking on the "Filter" button. They can download the fees list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Expense Categories -



To manage the expenses, school admin and accountants have to create expense categories. They 
can update or delete the categories within a few clicks. 

Adding expense categories:
To add an expense category, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Category" option from the sub-menu.
Tap on the "Add Expense Category" button to add a new category.

Provide the required information.
Click on the "Save expense category" button to save a new category.

Updating expense categories:
To update an expense category information, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Category" option from the sub-menu.
Select an expense category from the list.
Click on the "Actions" button for more options.



Select the "Edit" button.

Update required information.
Click on the "Update expense category" button for confirmation.

Deleting expense categories:
To delete an expense category information, the admin and accountants can follow the steps below:



Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Category" option from the sub-menu.
Select an expense category from the list.
Click on the "Actions" button for more options.

Select the "Delete" button.

Click on the "Yes" button for confirmation.

Admin and accountants can also download the expense category list by selecting the "Export report
" button after clicking on the "Filter" button. They can download the expense category in 3 different 
ways. They are:

1. As PDF file
2. Get the hardcopy through Printout



How to manage expenses -

After creating the expense categories, the school admin and accountants can add, update, or remove 
expenses. They can overview the expense details from the expense managing list. 
 
Adding new expenses:
To add a new expense, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Manager" option from the sub-menu.
Tap on the "Add new expense" button to add a new expense to the school.

Provide the required information.
Click on the "Create expenses" button to save new expenses.



Updating expenses:
To update expenses information, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Manager" option from the sub-menu.
Provide the required information and click on the "Filter" button.
Select an expense from the list.
Click on the "Actions" button for more options.

Select the "Edit" button.



Update required information.
Click on the "Update expenses" button for confirmation.

Deleting expenses:
To delete expenses information, the admin and accountants can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Expense Manager" option from the sub-menu.
Provide the required information and click on the "Filter" button.
Select an expense category from the list.
Click on the "Actions" button for more options.



Select the "Delete" button.

Click on the "Yes" button for confirmation.

Admin and accountants can also download the expenses list by selecting the "Export report" button 
after clicking on the "Filter" button. They can download the expenses list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Offline payment request -



The students and parents can pay their fees through the offline payment gateway. During the time of 
paying offline payment gateway, they have to upload payment documents as proof. The school admin 
can approve, print out, or delete their (students and parents) uploaded payment documents from their 
panel. Also, they can see detailed information about every transaction from the pending list.

Approving offline payment:
To approve the offline payment from the pending list, the school admin can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Offline Payment Request" option from the sub-menu.
Provide the required information and click on the "Filter" button 
Select a required transaction from the list.
Click on the "Actions" buttons for more options.

Select the "Approve" option.



Click on the "Yes" button for confirmation.

Printing invoice of the offline payment:
To print out the invoice for offline payment, the school admin can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Offline Payment Request" option from the sub-menu.
Provide the required information and click on the "Filter" button 
Select a required transaction from the list.
Click on the "Actions" buttons for more options.

Select the "Print invoice" option.



Click on the "Print" button from the invoice.

Deleting an offline payment request:
To delete an offline payment from the pending list, the school admin can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Offline Payment Request" option from the sub-menu.
Provide the required information and click on the "Filter" button 
Select a required transaction from the list.
Click on the "Actions" buttons for more options.



Select the "Decline" option.

Click on the "Yes" button for confirmation.

Admin can also download the offline payment transaction list by selecting the "Export report" button 
after clicking on the "Filter" button. They can download the offline payment transaction in 3 different 
ways. They are:

1. As PDF file
2. Get the hardcopy through Printout



Back office

Book list manager -

In Ekattor 8, the admin and librarian can manage the school books and related issues from their 
panel. Students can see the list of books from their panel. In the book list manager, admin and 
librarians can see all the information about existing books in detail within a glance.

Adding books:
To add books to the schools, the admin and librarians can follow the steps below:

Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Book List Manager" option from the sub-menu.
Choose the "Add book" option.

Provide the required information.
Click on the "Save book info" button to add a new grade.



Updating books information:
To update books information, the admin and librarians can follow the steps below:

Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Book List Manager" option from the sub-menu.
Select a book from the list.
Click on the "Actions" button for more options.

Select the "Edit" button.



Update the required information.
Click on the "Update book info" button for confirmation.

Deleting books:
To delete books information from the back office of the school, the admin and librarians can follow the 
steps below:

Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Book List Manager" option from the sub-menu.
Select a book from the list.
Click on the "Actions" button for more options.



Select the "Delete" button.

Click on the "Yes" button for confirmation.

Book issue report -

The school admin and librarians can manage, update, or remove the information about the issued 
books from the school library. With a few clicks, they can manage the issued book information 
through the customized date filtering feature. Students can also see the updated information about 
the issued book from the school library.

Adding book issue info:
To add new book issue info to the application, the admin and librarians can follow the steps below:

Log in to the application
Select the "Back office" option from the left menu.
Click on the "Book issue report" button from the sub-menu.



Select the "Issue book" button to add new information.

Provide required information.
Click on the "Save book issue info" button to save the new information.

Editing book issue info:
To edit a book issue info to the application, the admin and librarians can follow the steps below:

Log in to the application
Select the "Back office" option from the left menu.
Click on the "Book issue report" button from the sub-menu.



Provide the required date to find the best result and click on the "Filter" button.
Select a book issue report from the list.
Click on the "Actions" button for more options.

Select the "Edit" button.

Update required info.
Select the "Update book issue info" button.



NB: The admin and librarian can edit the pending books. 

Returning issued book info:
If the students return the issued book to the school library, the admin and librarians can follow the 
steps below to update the info:

Log in to the application
Select the "Back office" option from the left menu.
Click on the "Book issue report" button from the sub-menu.
Provide the required date to find the best result and click on the "Filter" button.
Select a book issue report from the list.
Click on the "Actions" button for more options.



Select the "Return this book" button.

Deleting issued book info: 
To edit a book issue info to the application, the admin and librarians can follow the steps below:

Log in to the application
Select the "Back office" option from the left menu.
Click on the "Book issue report" button from the sub-menu.
Provide the required date to find the best result and click on the "Filter" button.
Select a book issue report from the list.
Click on the "Actions" button for more options.



Select the "Delete" button.

Click on the "Yes" button for confirmation.

Students can also download the issued books list by selecting the "Export report" button after 
clicking on the "Filter" button. They can download the issued books list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Event -



The school admin can publish or manage their school's events in this application. Within a few steps, 
the school admin can manage the school's events. Every user can see the school events from their 
panel.

Adding new event:
To add a new event to the school, the school admin can follow the steps below:

Log in to the application.
Go to the "Back office" option from the left menu.
Select the "Events" option from the sub-menu.
Select the "Crete event" button to add a new event.

Provide the event title and date.
Set the event status.
Select the "Save event" button.



The school event has been saved successfully.

Editing an event:
To edit an event, the school admin can follow the steps below:

Log in to the application as an admin.
Select the "Back Office" option from the left menu.
Click on the "Event" option from the sub-menu.
Choose an event.
Select the "Action" button for more options.

Click on the "Edit" option.



Update required information.
Select the "Save event" button to update your information.

Removing a school event:
To remove an event from the school, the admin can follow the steps below:

Log in to the application as an admin.
Select the "Back Office" option from the left menu.
Click on the "Event" option from the sub-menu.
Choose an event.
Select the "Action" button for more options.



Click on the "Delete" option.

Click on the "Yes" button for confirmation.

Subscription -

You can sell your application's packages as subscriptions to the school admin. You can also sell your 
packages through the offline payment gateway with Ekattor 8. Also, the school admin can purchase 
the subscription as a package through the payment gateways. After expiring the package date, the 
school admin has to purchase a subscription package.

How to purchase a subscription:
The school admin purchases subscriptions which you have offered. To purchase a subscription 
package, the school admin can follow the steps below:



Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Subscription" option from the sub-menu.
Tap on the "Subscribe" button to choose a package.
Select a package from the package list.
Click on the "Subscribe" button from the selected package.
Choose an available payment gateway and click on it.
Click on the "Submit" button.
Provide the required information to complete the payment process.

The school admin can see their active package with the package expiration date and subscription 
date.

Purchasing subscription package process is complete. 

How to renew the subscription package:
The school admin can renew their subscription package after expiring their package. If they restart 
their subscription package they have to click on the "Renew" button. To restart their package, the 
school admin can follow the steps below:

Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Subscription" option from the sub-menu.
Tap on the "Renew" button to restart your package.
Provide the required information to complete the payment process.

How to print out the subscription package invoice:
The school admin can print out their invoice and see their previous subscription package history from 
their panel. For this, they can follow the steps below:

Log in to the application.
Select the "Back Office" option from the left menu.
Click on the "Subscription" option from the sub-menu.
Provide the required date and click on the "Filter" button.
Select a transaction from the list to print out.
Click on the more options icon from the selected transaction
Select the "Print invoice" option.
Tap the "Print" button from the invoice.

Noticeboard -

The school admin can manage the noticeboard of a school. Every user can see the school 
noticeboard from their panel.

Adding new notice:
To add a new noticeboard to the school, the school admin can follow the steps below:

Log in to the application.
Go to the "Back office" option from the left menu.
Select the "Noticeboard" option from the sub-menu.



Select the "Add new notice" button to add a new event.
Provide notice title, start and ending date, and time.
Write down the notice in brief.
Allow or Disallow the notice on the school website
Upload the notice image. (The school admin can upload the photo from their device)
Click on the "Save notice" button.

Editing a notice:
To edit a notice, the school admin can follow the steps below:

Log in to the application as an admin.
Select the "Back Office" option from the left menu.
Click on the "Noticeboard" option from the sub-menu.
Choose an event from the noticeboard and click on it.
Update required information.
Click on the "Update notice" button.

Deleting a notice:
To delete a notice, the school admin can follow the steps below:

Log in to the application as an admin.
Select the "Back Office" option from the left menu.
Click on the "Noticeboard" option from the sub-menu.
Choose an event from the noticeboard and click on it.
Click on the "Delete" button.
Select the "Yes" button for confirmation.

NB: The school admin can manage the school's notice based on month, week, day, and list.

Settings

School Settings -

The School admin can manage the school settings for a school. In Ekattor 8, every school has 
different settings configurations and the school admin has to manage these and configure the 
settings. The admin also changes the school settings whenever they want. To manage a school 
setting in Ekattor 8, the school admin can follow the steps below:

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "School settings" option from the sub-menu.
Provide the school name, phone number, address, and information.
Select the "Update settings" button to save the school settings.



System settings -

You can manage the system settings in the application as a superadmin. Only the site superadmin 
can configure the system settings in Ekattor 8. To configure the system settings, you can follow the 
steps below:

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "System settings" option from the sub-menu.



Provide the system name.
Add system title.
Add system email.
Provide phone number
Add Fax
Set Address
Provide the product purchase code
Set the footer text and Footer link
Choose an option to make the landing page enable/disable.
Click on the "Submit" button to save your settings.





Upload the system logos and click on the "Update logo" button to save the logo.

You can also update Ekattor 8 for a better user experience. For this, you have to select the update file 
from your device and click the "Update" option in the "System settings."

Language settings -

You can add multiple languages to your application with Ekattor 8. You can also change one 
language to another language within a moment. As a superadmin, you can change, update or remove 
any language. For this, you have to navigate: 

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Language settings" option from the sub-menu.

Adding a language:
To add a language, you can follow the steps below as a superadmin.



Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Language settings" option from the sub-menu.
Select the "Add language" option.
Provide required information.
Click on the "Add language" button.

Updating a language:
To update a language, you can follow the steps below as a superadmin.

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Language settings" option from the sub-menu.
Select a language from the list.
Click on the more options button.
Select the "Update language" option.
Update required information.
Click on the "Update language" button for confirmation.

Deleting a language:
To delete a language, you can follow the steps below as a superadmin.

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Language settings" option from the sub-menu.
Select a language from the list.
Click on the more options button.
Select the "Delete language" option.
Click on the "Yes" button for confirmation.

Managing phrases:
After creating languages, you have to add phrases to that languages. To manage a language's 
phrases, you can follow the steps as a superadmin.

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Language settings" option from the sub-menu.
Select a language from the list.
Click on the more options button.
Select the "Update phrases" option.
Update the required phrase.
Click on the green ticked box to save the phrases.

Payment settings (Superadmin) -



The offline payment provides offline, cash or local payment gateway features to the students and 
parents while paying their fees. This feature gives a payment document upload option during the 
payment process. After that, the school admin can verify the transaction and approve the payment 
from their panel. The admin can also pay their subscription fees through the offline payment gateway 
and you can review, approve, or remove their payment documents as a superadmin. 

How to pay fees through offline payment:
Students and parents can pay their fees through the offline payment system. To pay their fees, they 
can follow the steps below:

Log in to the application.
Navigate the payment gateway option to choose the offline payment gateway.
Select the offline payment gateway option and upload the documents of the local payment. 
(They can upload jpg, pdf, png, or Docx files from their device)

After uploading the document file, the school admin will overview the document and accept/reject the 
transactions if they want.
NB: The admin can pay the subscription fees in the same ways.

Managing offline payment requests:
The school admin can manage the offline payment request from their panel. The parents and 
students upload their documents after using offline payment gateways, and the document will appear 
on the admin's offline payment request list. The school admin can approve/reject the transactions if 
they want. For that, they can follow the steps below:

Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Offline payment request" option from the sub-menu.
Select a transaction from the list.
Click on the more options button.
Select the "Approve/Reject" option.

Managing offline payment requests for subscriptions:
If the admin pays the subscription fees through the offline payment gateway, you can manage their 
payment documents as a superadmin. The school admin can also upload documents after using 
offline payment gateways, and their document will appear on your pending request list. can 
approve/reject the transactions if you want. For that, you can follow the steps below:

Log in to the application.
Select the "Subscription" option from the left menu.
Click on the "Pending request" option from the sub-menu.
Select a transaction from the list.
Click on the more options button.
Select the "Approve/Reject" option.

You can see the approved offline transactions in the "Confirmed payment" option in the "
Subscription." 

SMTP settings -



You can configure the SMTP settings as a superadmin. To configure the SMTP setting for your 
application, you follow the steps below:

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "SMTP settings" option from the sub-menu.
Provide the Protocol, SMTKP SSL, SMTP host, and port.
Add User name and password.
Click on the "Save" button to save your information.

About -

In this settings panel, you can get complete information about your application. To get the basic 
information, you can navigate to the "About" option from the "Settings." For this, you can follow the 
steps below:

Log in to the application.
Select the "Settings" option from the left menu.
Select the "About" option from the sub-menu.

In this settings option, you can:
Check the current software version.
Look for a new version.
Check the PHP version.
Change the curl status.
See the purchase code.
Overview of the purchase code status.
Support expiry date. 
Customer name.



Also, you can the customer support from this panel. For this, you have to select the "Customer 
support" option. 

Payment settings (Admin) -

The school admin can control their school's payment settings from their settings option. They can 
change, and update the payment system within a few clicks. 

System currency settings:
To configure the system currency, the admin has to follow the steps below:

Log in to the application.
Select the "Settings" option from the left menu.
Click on the "Payment" settings option from the sub-menu.
Set a system currency
Set a currency position
Click on the "Update settings" option to save the settings.



Yearly session -

You can manage the yearly sessions of Ekattor 8 as a superadmin. You can add, remove, delete, or 
activate/deactivate any sessions within a minute. 

Adding new session:
To add a new session to your school as a superadmin, you can follow the steps below:

Log in to the application as superadmin.
Select the "Settings" option from the left menu.
Click on the "Session manager" option from the sub-menu.
Tap on the "Add session" button to add a new session.

Provide the required information.
Click on the "Create session" button.



Activating a session:
To activate a session at your school as a superadmin, you can follow the steps below:

Log in to the application as superadmin.
Select the "Settings" option from the left menu.
Click on the "Session manager" option from the sub-menu.
Select a session and click on the "Activate" button.

Update session info:
To update session info at your school as a superadmin, you can follow the steps below:

Log in to the application as superadmin.
Select the "Settings" option from the left menu.
Click on the "Session manager" option from the sub-menu.
Select a session from the right side.
Click on the "Actions" button for more options.

Select the "Edit" button.

Update required info.
Click on the "Update session" button.



Delete session info:
To delete session info at your school as a superadmin, you can follow the steps below:

Log in to the application as superadmin.
Select the "Settings" option from the left menu.
Click on the "Session manager" option from the sub-menu.
Select a session from the right side.
Click on the "Actions" button for more options.

Select the "Delete" button.

Click on the "Yes" button for confirmation.

Website settings -

You can manage your landing page/frontend page by configuring this settings option. To manage 
your landing page/frontend page, you can follow the steps below:
 

Log in to the application as a superadmin.



Select the "Settings" option from the left menu.
Click on the "Website settings" option from the sub-menu.

Provide your system title, banner title, and subtitle.



Add price subtitle.

Add FAQs subtitle.



Add mail address. (Your users can contact you through this email address)

You can add social media information for the footer section.

Add your application details and Copyright text in the footer section of this landing page.



Click on the "Submit" button to save your data.

FAQ settings -

You can manage your FAQs on the lang page/frontend page as a superadmin in Ekattor 8. Here you 
can add new FAQs, update, or remove them whenever you want.

Adding new FAQs:
To add new FAQs to your lang page/frontend page, you can follow the steps below:

Log in to the application as a superadmin.
Select the "Settings" option from the left menu.
Click on the "FAQ settings" option from the sub-menu.



Click on the "Add question and answer" button.

Write down the questions and answers.
Click on the "Create" button to save the data.



Updating FAQs:
To update the FAQs on the lang page/frontend page, you can follow the steps below:

Log in to the application as a superadmin.
Select the "Settings" option from the left menu.
Click on the "FAQ settings" option from the sub-menu.

Select a FAQ.
Click on the "Action" button for more options.



Select the "Edit" option.



Update required information.
Click on the "Update" option.



Removing FAQs:
To remove a FAQ, you can follow the steps below as a superadmin:

 Log in to the application as a superadmin.
Select the "Settings" option from the left menu.
Click on the "FAQ settings" option from the sub-menu.



Select a FAQ.
Click on the "Action" button for more options.

Select the "Delete" option.





Click on the "Yes" button for confirmation.

Parent’s panel

Monitor users -

Parents can see the teacher's and student's information and print out their child's ID card from their 
parents. 

Monitor teacher's information:
To see the teacher's information and their department, the parents can follow the steps below:

Log in to the application.
Select the "Users" option from the left menu.
Click on the "Teacher" option from the sub-menu.

They can see the list of teachers' names, departments, and designations at a glance.

Printing out the student's ID card:
Parents can overview their child"s information in detail and print out their child's ID cards from their 
parents. For this, the parents can follow the steps below:

Log in to the application.
Select the "Users" option from the left menu.
Click on the "Child" option from the sub-menu.
Select a student from the list.
Click on the ID card icon from the selected student.
Tap the "Print" button to get the ID card.



They can see the list of their child's detailed information at a glance.

Monitor academic activities -

The parents can see their child's academic activities from their panel in Ekattor 8. They can their 
child's daily attendance, class routine, subject, syllabus, and noticeboard within a few clicks.

Daily attendance:
Parents can see their child's daily attendance. For this, they can follow the steps below:

Log in to the application.
Select the "Academic" option from the left menu.
Click on the "Daily Attendance" option from the sub-menu.
Provide required information and click on the "Filter" button to see the exact attendance report.



The parents can also download the report by selecting the "PDF" button from the bottom of the 
attendance report.

Class routine:
Parents can see their child's class routine from their panel. For this, they can follow the steps below:

Log in to the application.
Select the "Academic" option from the left menu.
Click on the "Class routine" option from the sub-menu.
Select their child's name and click on the "Filter" button.



The parents can also download the class routine by selecting the "Export report" button after clicking 
on the "Filter" button. They can download the class routine in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Subject:
Parents can see their child's subjects. For this, they can follow the steps below:

Log in to the application.
Select the "Academic" option from the left menu.
Click on the "Subject" option from the sub-menu.
Select their child's name and click on the "Filter" button.



The parents can also download the class subjects list by selecting the "Export report" button after 
clicking on the "Filter" button. They can download the subjects in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Syllabus:
Parents can see their child's syllabus from their panel. For this, they can follow the steps below:

Log in to the application.
Select the "Academic" option from the left menu.
Click on the "Syllabus" option from the sub-menu.
Select their child's name and click on the "Filter" button.

The parents can download the syllabus from the list by selecting the "Download" button.

Noticeboard:
Parents can see the academic calendar or academic noticeboard to see the upcoming school events 
from their panel. For this, they can follow the steps below:

Log in to the application.
Select the "Academic" option from the left menu.
Click on the "Noticeboard" option from the sub-menu.



Parents can see the event details if there are any events on the calendar. They can also filter their 
calendar event based on month, week, day, and list.

Monitor examination activities -

Parents can see their child's exam results and grades from their panel with Ekattor 8.

Marks:
Parents can see their child's exam marks from their panel. For this, they can follow the steps below: 

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Marks" option from the sub-menu.
Select their child's name and click on the "Filter" button.



The parents can also download the exam marks list by selecting the "Export report" button after 
clicking on the "Filter" button. They can download the marks list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

Grade:
Parents can see their child's daily attendance. For this, they can follow the steps below:

Log in to the application.
Select the "Examination" option from the left menu.
Click on the "Grades" option from the sub-menu.

The parents can see the total grades and related information.

Paying fees -

Parents can pay the fees from their panel. Within a few steps, they can pay their fees with Ekattor 8. 
To pay the fees, the parents can follow the steps below:



Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Fee manager" option from the sub-menu.
Provide the required information to find the fee and click on the "Filter" option.
Select an unpaid invoice.
Click on the "Actions" button for more options.

Select the "Pay" button to pay the invoice.

Choose a suitable payment gateway.
Provide the required information to complete the payment.

Parents can also download individual invoices. To download an invoice, they can follow below:
 Log in to the application.
Select the "Accounting" option from the left menu.
Click on the "Fee manager" option from the sub-menu.
Provide the required information to find the fee and click on the "Filter" option.
Select an invoice.
Click on the "Actions" button for more options.



Select the "Print invoice" option.

Click on the "Print" button from the invoice.



The parents can also download the fees list by selecting the "Export report" button after clicking on 
the "Filter" button. They can download the fees list in 3 different ways. They are:

1. As PDF file
2. Get the hardcopy through Printout

FAQ

Version log -



How to integrate your customization features after updating
the application? -

You can make a backup of your customized file/table anywhere you want. Just copy and save. To
upload the backup to the new version, you just have to upload your customized file/table where you
have to make the customization. Just copy your customized file from the backup and paste it into the
new version. (You have to paste customized files/tables into the same place of the new version where
you have copied them from the old version) 

For example: If you have a customized index.html file in the current version. Now you want to update
your application version. Copy and save the customized file (index.html) somewhere else(This is how
you can make a backup). Now update the version. After that, copy the backup file and replace it with
the index.html file of the new version. 

That's it.

What kind of license should I purchase? -

If you want to build your own website/course portal/project, you can purchase the regular license for
each project. Or, if you want to build a website/course portal/project for others/your clients, you have
to purchase the extended license for each project.


